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Congregational Mission & Ministry Statements for  
St. Paul Lutheran, Thorndale, Texas  
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 In word and deed, we share the Good News of Jesus Christ  
and His love for all people. 

 

��������	�
�
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��The Gospel ~ Gives Our Students Purpose in Every L ife action!�
 
Philosophy:   
†� St. Paul Lutheran School believes the Bible is the written Word of God and that the 

Lutheran Confessions are rooted in that Word.  (2 Timothy 3:16) 
 
† St. Paul Lutheran School believes “[B]y grace, we are saved through faith…” in  Jesus 

Christ.  (Ephesians 2:8-9) 
 
†� St. Paul Lutheran School reinforces the religious training which the child should receive at 

home from his parents.  (Proverbs 22:6) 
 
†� St. Paul Lutheran School serves as a mission agency for all of God’s people.  (Acts 1:8) 
 
†� St. Paul Lutheran School makes Jesus the focus of its educational process by “teaching 

them to obey everything I have commanded you," (Matthew 28:19-20) 
 
†� St. Paul Lutheran School is unique in part because of the dedication with which its teachers 

address themselves to their tasks as ministers of Christ.  (Colossians 3:23) 
 
†� St. Paul Lutheran School, by following Christ’s example, strives to meet each child's total 

needs - spiritually, physically, intellectually, emotionally, and socially.  (Colossians 1:9-11) 
 
†� St. Paul Lutheran School enables children to lead active Christian lives as they continue to 

grow in His grace.  (I Peter 4:10) 
 

†� St. Paul Lutheran School empowers children to demonstrate their faith through mission and 
service projects within the Church as well as the surrounding communities.  (Matthew 
28:19-20)   

–  updated 7-15-06 
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The purpose of this handbook is to acquaint the parents and children of St. Paul Lutheran School with 
our policies and practices enabling the faculty and staff to offer a quality Christian Education. It is 
presented with a prayer that it may serve for a better understanding of our school program. Policy and 
procedures described in this handbook are subject to change by the Board of Education.  Notice will be 
given of such changes.  It is important for parents to discuss the various items with their children so that 
all may know the policies of the school.  It is suggested the Handbook be kept handy for ready 
reference.  
 

History of St. Paul Lutheran School:  

St. Paul Lutheran School had its beginning in 1890.  It grew out of a strong emphasis and need 
expressed by the congregation for Christian education to be a part of the St. Paul ministry .  The 
forefathers of St. Paul recognized the need for its children to be educated in the values and Christ-
centered direction that could be offered through the church.  It has in recent years challenged itself to 
offer all citizens of the community and the surrounding areas a uniquely, quality-based Christian 
education to all who seek this alternative educational opportunity.  The decade of the nineties brought 
forth a necessary focus to reach out to the whole family, the needs that have been brought out by an 
ever-changing society, and its demands on the family unit. St. Paul Lutheran Church voted in 1997 to 
add a pre-school program for children ages three and four, and in October of that year a first class with 
five students opened. In 1998 the congregation agreed to begin its first Kindergarten class, and in the 
fall of 1998 started this program with seventeen children.  

St. Paul also moved from a three teacher staff to our present seven members.  All fulltime 
teachers are synodically trained and called as ministers of the congregation.  The arms of St. Paul have 
opened even further as we have also moved outside the boundaries of Thorndale to provide a Christian 
education to students from Taylor, Rockdale and Elgin.  As we move into a new century of opportunity, 
St. Paul Lutheran School will be looking for new options and formats for doing the work God has given 
us to do. 
 

SCHOOL LEADERSHIP and ORGANIZATIONS 
Administration  
St. Paul Lutheran School is owned and operated by St. Paul Lutheran Church.  Final authority for all 
matters of policy and property is vested in the congregation as a whole. Responsibility for administering 
the wishes of the congregation is given to the Board of Education.  The school is administered by the 
principal.  The principal is accountable to administer the policies and wishes of the Voter’s and the 
Board of Education. 
 
If a concern arises, due process will be followed and Matthew 18:15-20 will be used when it applies. 
Parental concerns should be addressed to the appropriate teacher if it is a classroom matter.  School 
policy questions will be answered by the administrators.  Unresolved matters can be taken to the Board 
of Education. 
 
Faculty and Staff:    
Our called teaching staff is trained in elementary education and has degrees from one of our Synodical 
colleges. Several of our teachers have obtained Master Degrees as well.   They are Christian teaching 
ministers, called by the Lord's Church to assist parents in their responsibility of teaching their children 
God's Word and about His world through academic studies.  Our general hire staff also cares about our 
children by helping them to reach their God-given potential through their daily example as they are part 
of our school programs and activities.  We are very fortunate to provide a faculty and staff that are 
active members of St. Paul Lutheran Church and therefore, feel a deep commitment to the ministry that 
occurs here. 
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   Parents, Teachers, and Friends (P.T.F.):   
This organization is a major support group for the school ministry programs here at St. Paul Lutheran.  
You become a member of this organization upon registration of your child in the school.  We also take 
this opportunity to reach out to those who may not have children in our school, but want to support our 
programs in a meaningful way.  Therefore, we encourage all members to invite their friends to be part 
of this organization and become a “friend” of the school.  St. Paul counts on the active participation of 
its families to not only build a feeling of ownership and commitment to Christian education, but also to 
provide additional support for educational programs.   Regular meetings are held every fourth Tuesday 
of the month beginning with an organizational meeting in August.  The PTF involves itself in many 
activities throughout the year, and its support touches the school ministry in many ways.  Your 
participation in these activities is essential. 
 

ACCREDITATION   
 St. Paul Lutheran Church and School are members of the Texas District of the Lutheran Church-
Missouri Synod.  St. Paul Lutheran School is working towards becoming an accredited Christian school 
for grades PK-8.  Upon completion of the accreditation process, we will be in full compliance with the 
Texas District Lutheran School Accreditation and National Lutheran School Accreditation.  These 
accreditations are accepted by TEPSAC and by the Southern Association of Colleges and Schools.   
 
As we work towards that process, parents can be assured that all of our teachers are certified teachers 
and we follow the Texas Essential Knowledge and Skills as outlined by the Texas Education Agency as 
well as integrating the faith into our class instruction as outlined by the Lutheran Church-Missouri 
Synod. Our students are recognized equally with those of the public school, and transferring from one 
school to the other has always been a smooth transition for all concerned.   
 
 

NOTICE OF NONDISCRIMINATORY POLICY: 
St. Paul Lutheran School admits students of any race, color, national and ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to students at the school. It 
does not discriminate on the basis of race, color, religion, national and ethnic origin in administration of 
its employment or educational policies, admission policies, athletic and school-administered programs. 
Preference is given in employment to those of the same denomination and doctrinal beliefs as the 
genre of the church and school. 
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PERSONAL RELATIONSHIPS WITHIN THE SCHOOL 
 
CHRISTIAN LOVE FOR OTHERS 
Within our Christian day school, the staff, students and visitors should always strive to be a Christian 
influence on others.  We should reflect an attitude of Christian concern for the building and 
strengthening of each other as members of the family of Christ. 
 
STUDENT RESPONSIBILTY 
As Christian children, students need to love each other and show kindness, concern, and respect for 
each other and the faculty and staff of our school and church. Respect for authority is necessary in our 
relationships with one another at home and at school. It is what is taught and exemplified at St. Paul 
and must be practiced at home by both children and adults. 
 
PARENTAL RESPONSIBILITIES  
The expectations of parents or guardians enrolling their children in St. Paul Lutheran School need to 
coincide with the principles of St. Paul Lutheran School. Parents are asked to sign the agreement 
sheet at the back of this book and return it to sch ool for our files.  When the home and school 
form a team, the child receives the best possible Christian education. Parent or guardian behaviors that 
support educational growth include: 
 

1. Regular participation in worship and Bible class attendance. 
2. Praying for the ministry of the school and its children, faculty, and staff. 
3. Supporting the efforts of the entire teaching staff by demonstrating trust and respect for the 

authority of the teacher or any staff member. 
4. Active involvement in St. Paul’s PTF organization 
5. Encouraging their children to take responsibility for their actions and efforts at all times. 

 
FACULTY AND STAFF RESPONSIBILITES  
Because we see education as a triangular relationship between parents, teachers and God, the faculty 
and staff also will strive to provide the best possible learning environment for your child. 
As a faculty, we are committed to: 
 

1. Regular attendance in worship and participation in Bible study; 
2. Lifting you and your family in prayer to the Lord 
3. Seeing our role as a trust-relationship that requires us to work together to benefit your child; 
4. Provide a solid educational program that is Christian based and makes use of God’s Word when 

dealing with His children. 
5. Express in word and deed, a loving concern for your child as a child of God - not just our 

student 
6. Taking a personal interest in the total development of your child, inside and outside the 

classroom; 
 

And the King will answer them, "Truly, I say to you, as you did it to one of the least of these my brethren, you did it 
to me." Matthew 25:40     

 
Therefore be imitators of God, as beloved children, and walk in love, as Christ loved us and gave Himself up for us a 

fragrant offering and sacrifice to God. Ephesians 5:1-2 
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ADMISSION POLICY 
Briefly stated, the principles governing enrollment of a student at St. Paul Lutheran School 
are: 

 
1. The parents should be motivated primarily by the religious features of the school. 
2. The parents and child must agree to participate in the religious program of the school. 
3. The parents must give assurance that the home will cooperate with the school in all matters of 

program and policy. 
4. Parents are expected to make tuition payments in a timely manner in order to ensure the 

continued workings of the school and to participate in fundraisers conducted by the school in 
order to secure third source funding. 

5. While St. Paul strives to provide opportunities for all children, that is not always possible due to 
our limitations in dealing with students with special needs.   We ask parents to take this into 
consideration before enrolling their child. The school reserves the right to contact the previous 
school about their experiences with a child. 

6. All new families will meet for an interview prior to final acceptance. Parents are requested to 
provide copies of the most recent report cards and the latest achievement test scores if 
possible. The children being enrolled are asked to attend thi s interview session also or 
establish a separate time for meeting with the prin cipal.  

7. The Pre-enrollment Fee of $100.00 must accompany the child's application IN ORDER TO 
HOLD A PLACE IN THAT PARTICULAR CLASS.  This portion will be credited to the total 
registration fee. 

8. Non-member families who are not affiliated with The Lutheran Church – Missouri Synod are 
invited to attend a class of instruction on the Lutheran Church theology so that they might better 
understand the teachings their children will receive. This class will be offered during the first 
month of school.  We encourage you to take advantage of this opportunity. 

9. Students entering preschool must be 3 or 4 years of  age on or before September 1 st of 
the school year . Preschool children are required to complete a separate health survey as 
outlined by the State of Texas. (See additional requirements in Preschool Handbook)  

10. A kindergartener must be 5 years of age on or befor e September 1st.  

11. All students transferring from another school must provide proof of satisfactory completion of the 
previous grade. 

12. The child's acceptance is contingent on meeting the qualifications outlined above, and upon the 
amount of classroom space available. Our classroom size is limited to 13 students per grade.   
Preschool is licensed for a maximum of 13 students per age group.   Exceptions may be made 
on an individual basis upon approval by the school board. 

13. In some cases, acceptance into a given class will n eed to be based on the order outlined 
below: 
A. Students who are currently enrolled at St. Paul  
B. Children from St. Paul Lutheran congregation  
C. Siblings of students already enrolled 
D. Children of the community and surrounding area. 

14. In the event that significant information is withheld or inaccurate information is provided, and/or 
if upon receiving files from the student's previous school there is reason to be concerned for the 
student's educational needs, St. Paul reserves the right to reconsider the student's acceptance 
according to the enrollment policies as outlined above. 
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DOCUMENTS NEEDED FOR REGISTRATION OF A STUDENT 
To enroll as a new student at St. Paul, the following information must be made available: 

a) Copy of the child’s official birth certificate 
b) Current immunization record 
c) Copy of previous report card or testing information 
d) Copy of Social Security Card 
e) Sign a release of records from previous school if applicable 
f) Evaluation by teacher or principal if student was involved in a non-traditional educational 

setting to insure level of current ability.                                                                                     
 
PROBATION:  
All students attending St. Paul for the first time will be subject to a six-week probationary 
period.   During this period, students must maintain a 70% average and not be a discipline problem.  At 
the end of the probationary period, the principal and teacher will review the student in question and 
make a recommendation to: 

1)  Accept the student, 
2)  Extend probation for 3 weeks unless there are disciplinary issues involved, or  
3)  Deny request for admission.  

Parents will be notified of special conditions for continued enrollment, or of the decision to discontinue 
enrollment and they will be allowed to address their concerns to the principal and/or Board of 
Education. 
 
WITHDRAWAL PROCEDURES : 
When a family decides to withdraw a student from St. Paul and before records will be released to 
another school, all records, textbooks, library books, lunch fees, etc. must be cleared and final grades 
averaged. All accounts must also be paid in full.  We also ask you to complete the withdrawal form 
available from the school secretary and return it with other paper work. Student files will be sent to 
another school upon written request of the new school. 
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ACADEMIC STANDARDS  
 The students attending St. Paul Lutheran School do so first and foremost to experience a Christian 
atmosphere and to receive a Christian education, based on God's Word.  As part of their curriculum, 
they learn about God's world and how God's people live in His world.  Learning is an important aspect 
for the young Christian, and motivation to learn must come from both the home and the school. 

 
Grading Scale:  
St. Paul Lutheran Schools uses a numeric system for recording grades in the first through eighth grade.   
     Excellent   95%-100% 

    Above Average  85%-94% 
    Average   75%-84% 
    Below Average  70%-74% 
    Failure   below 70% 
 

A system of +’s,� ’s or -‘s is used to describe behavior areas. 
 +  Excellent   + ��� �  Good ��� �   Satisfactory ��� � - Poor         - Needs Improvement 
 
Kindergarten and Preschool are evaluated by mastery grades.  
 

Tutoring:   
If a student is experiencing difficulty in school, the parents and teachers need to work out a plan for 
additional help.  This can be done in several ways one option being after-school tutoring. If a teacher 
agrees to tutor your child, please honor that time slot and also pick up your child after tutoring so that 
the teacher involved can resume other duties. 
 

Students with special needs:  
Parents of students who are experiencing learning or other difficulties that require more expertise than 
can be provided by St. Paul’s staff will meet with the teacher and/or principal to determine what options 
are available. Referrals to outside agencies such as public school specialists, or other diagnostic 
resources, tutorials, and/or counseling services may be made. It is to this end that the St. Paul school 
family works to reach out to meet the needs of all families. 

 

Reporting:  
In all classrooms, report cards are issued at the end of each nine-week period. Parents are required to 
attend our formal parent-teacher conference after the first and third grading period. An informal 
conference opportunity will be offered during all subsequent grading periods. Teachers will make 
periodic notifications to parents concerning the progress of their children. Mid-term reports may be used 
to notify parents of progress being made, and at other times a teacher may contact a parent concerning 
the scholastic or behavior problem that needs a parent’s attention.                 
 
Academic Recognition-  
Awards will be presented at the end of each quarter for the following academic achievements: 

 Principal’s Award    95% or above in all core subject areas       
 Honor Roll Award    90% or above in all core subject areas        
 Honorable Mention Award   85% or above in all core subject areas     
Core subjects include Religion, Reading, Language Arts, Math, Social Studies, and Science.  These grades will 
be the only ones used to determine awards. 
 

Special recognitions can be earned in the Stepping Up to Success  program in which students earn 
recognition for improving their overall average by at least one percentage point during the quarter.  This 
program was instituted to highlight that success is measured in improvement no matter what the level 
of that improvement is.  We want students to experience the encouragement that recognition brings. 
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Testing:  
Through the Iowa Test of Basic Skills (ITBS) given in the spring of each year, we are able to measure 
and evaluate the child’s progress in regard to ability. The tests also give an opportunity to evaluate our 
curriculum as it applies to the whole class and its progress over several years of evaluation. The results 
of this test will be sent to each parent at the end of the school year through a parent narrative sent 
home with the final grade report. A parent may schedule a meeting with the teacher concerning test 
results after receiving these reports. 

 

In order to also insure that our students are prepared for future testing situations, we also administer 
the TAKS test in grades 7-8.  The scoring and results are for internal use only to assess our curriculum 
and programs as we prepare students for work in the area public high schools that they may attend.  In 
the future, we may also use TAKS testing in the lower grades as a similar guideline.   
 
Graduation :  
Graduation is an important day in a student’s academic life.  At St. Paul, we celebrate the completion of 
a grade level at the PK3, PK4, K and 8th grade level.  At the younger levels, we want students to 
associate hard work with the idea of recognition and moving forward.  Graduation ceremonies for the 
PK and Kindergarten are held during the May PTF meeting. 

 

Eighth grade graduation is held during our regular Sunday worship service at the end of the school 
term. We want to use the event as an opportunity to celebrate the gift of Christian education with the 
members of our congregation who support us throughout the year. The graduating class is honored 
during the service as the principal certifies the students and each graduate receives their diploma from 
the Chairperson of the Board of Education.  Academic honors are also presented at this time to 
qualifying eighth graders. 
 

·  HONOR STUDENT AWARD- will be given to any student in the 8th grade who 
attains a cumulative 90% average for their work in grades 6-8; submits a service 
project log recording their community service for the year and a letter of 
recommendation from a faculty member other than their regular classroom teacher.  
Honor students will receive an academic medal, certificate from the President of the 
United States, an academic pin, and their name is placed on a permanent plaque in 
our school. 

 
·  ACADEMIC ACHIEVEMENT AWARD - will be given to any 8th grade student who 

has demonstrated consistent improvement  in their cumulative average for grades 
6th-8th.  They also must be recommended for this award by their classroom teacher 
and another faculty member.  Honored students will receive an academic medal of 
achievement, a pin, a certificate from the President of the United States and their 
name will be added to a permanent plaque at the school. 

 
PROMOTION AND RETENTION 
Evaluation of a student’s progress will be based upon class work, effort, and achievement tests.  While 
it is our aim to make sure that all students move through the educational process smoothly, sometimes 
it becomes necessary for a child to be retained at a certain level in order to master the necessary skills.  
St. Paul Lutheran School's promotion and retention policy will be based on a cumulative grade average.  
If a student's performance falls below a 70% average, based on first and second semester grades as 
well as teacher observations, that student will be retained.  Evaluation is also based on averages in 
Reading (Language Arts) and Mathematics which must also be above a 70%. Students are also 
required to meet attendance policies.  PK and Kindergarteners will be evaluated on observations and 
academic progress.  Sometimes maturity is also an issue that needs to be addressed at this level as it 
pertains to promotion.  In all cases, the best interest of the student will be the first consideration. 
 



10 

If retention is deemed necessary, the following pro cedures will be followed : 
1. The teacher will notify the principal by the end of the first semester about concerns regarding 

the success or challenges facing the student.  Parents will also be informed of these concerns.  
Documentation will be gathered. 

2. If the situation has not improved by the middle of the third quarter, another conference regarding 
the possibility of retention will occur. This conference involves the teacher, parents and 
principal.  A plan of action will be developed. 

3. As a final step in the retention process, the principal and teacher will notify the parents that after 
examination of assessments, the student will not be promoted to the next grade.  In all cases of 
retention, the school’s position will be what is deemed best for the student.  This 
recommendation for retention will be transferred with the records of a child should the parent 
decide to enroll the student in another school. 

 
HOMEWORK:  

The program at St. Paul has always required that some study be done at home.  This is not 
only necessary for accomplishing the immediate goals, but also for developing helpful habits 
for future education.  The amount of homework depends on the grade level and upon the 
ability and study habits of the child both at school and at home. A general guide is ten minutes 

per night times the number of the grade. Kindergarten students will also have some work to be done as 
home as well that will require parent help. Please avoid the temptation to provide too much help in 
completing homework assignments.  This rarely helps your child and can actually cause more serious 
problems to occur.  Parents should provide encouragement and a quiet place for study. 
 

If your child is unable to complete an assignment for valid reasons, kindly send an explanatory note so 
that the teacher will be aware of the problem and handle the problem appropriately. Participation in 
extra-curricular events is NOT a valid reason for incomplete work.  Students who choose to participate 
in these activities must accept the responsibility that comes with them.  If assignments are consistently 
burdensome, please notify your child's teacher so that the situation can be evaluated.  
 

Parents should also expect to see graded class work on a regular basis.  Each classroom has its own 
procedures and parents will be made aware of these procedures when school begins.  In the grades1-
8, papers that are sent home will require parental signature and are to be returned to school.  This is a 
way for teachers to make sure you are seeing your child’s work.   
If a child fails to return papers with your signatu re, there will be a disciplinary consequence 
because we feel that this is an important communica tion device between the home and school 
and the process teaches responsibility.  Students a re instructed to obtain your signature, so 
please take the very short amount of time needed to  do this.  
 

Late work, incomplete work and other homework rules are established by the individual teacher and will 
be outlined by them.  When in doubt about a situation, always be sure to ask. 
 
CURRICULUM 
In keeping with the purpose of St. Paul Lutheran School, the curriculum is integrated with the inspired 
Word of God.  Subjects are selected with the view of enabling every child to develop into a "whole 
child."  Religion, while taught as an individual subject, influences and gives substance to all other 
subject areas. In keeping with a Christian philosophy of education and with regard to the requirements 
of the State of Texas, children receive a thorough education in the following areas: 
Subject  Grade Subject  Grade 
Art PK-8 Memory Work K-8 
Bible Study/Religion PK-8 Music/Band  PK-8 
Confirmation Instruction 6-7 Physical Education PK-8 
Reading/Literature K-8 Current Events PK-8 
Science/Health  PK-8  Social Studies PK-8 
Spelling K-8 Handwriting   PK-6  
Language/Grammar PK-8 Mathematics  PK-8  
Phonics                                 PK-3 Computer/Keyboarding PK-8  
Note:  The above subjects are not necessarily scheduled each day.  Some are included in unit studies taught periodically.   
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All major curricular areas are subject to review and updating on a rotating basis. Texas recommended 
textbooks are used as often as possible as long as they do not hinder our focus on Christian education. 
  
St. Paul is also blessed to have the opportunity to provide Christian education for preschool and 
kindergarten levels.  Students at these levels are allowed to develop through age-appropriate activities.  
A separate handbook outlines our preschool program and is available through the school office. 
 
SUBJECT AREAS: 
Religion  classes offer an overview of the Bible with practical applications to challenge the student’s 
spiritual walk.  The objective at every level is that the students know Jesus as their loving, personal 
Savior. Students are not only given opportunities to gain Biblical truths; they are also given 
opportunities to serve God through various projects within the church and community. Memory Work 
includes various Bible verses, parts of Luther’s Small Catechism, and hymn verses the faculty has 
determined to be reflective of our Lutheran tradition.    
 The curriculum taught at St. Paul is based on Scripture.  It is not our intention to convert all 
students to Lutheranism, but rather, to present God’s Word to all.  Students are expected to fulfill all 
religion course requirements regardless of their church affiliation. 
 In the 6th and 7th grade, students will have Confirmation class with Pastor Mann.  During this two 
year course, Pastor will share in more detail the six chief parts of the catechism.  At the end of their 7th 
grade year, students wishing to be confirmed as members of St. Paul Lutheran Church will be allowed 
to do so. 
 
Language Arts/Reading  includes literature, phonics, handwriting, grammar, and spelling. These 
subject areas are necessary to enable your child to express himself through dialogue and written word.  
Being able to communicate your thoughts to others is a crucial skill in spreading God’s Word as well as 
functioning as literate citizens of the world. At all grade levels literature will be integrated with writing 
and speaking skills.   Students will also use their creative writing skills to generate work in various 
subject areas.  Outside reading, apart from class assignments, is required, using the Accelerated 
Reader program in grades 2-8. 
 
Mathematics  instruction includes basic operations, cooperative problem solving, geometry, and an 
introduction to algebra.  The Saxon Math course is used in PK-3rd grade to insure a solid foundation in 
basic math operations.  In grades 4-6, students move to a more traditional textbook involving more 
problem solving. In the seventh grade, Pre-Algebra will be taught.  Based on test scores, pre-algebra 
work, and teacher observation, students will either be allowed to take Algebra I at Thorndale Public 
School for credit or take a similar course at St. Paul without high school credit in order to solidify the 
skills needed for achievement in mathematics in high school. 
 
The Social Studies  curriculum is based on a study of the history, geography, and culture of our world. 
Following a model of an every widening circle that begins with the student and then expands to family, 
to neighborhood, to community, to state, to Western Hemisphere, to Eastern Hemisphere, and finally a 
two year study of American and Texas history the students will see God’s role in all aspects of their 
social world. 
 
The Science  curriculum emphasizes God as the Creator and Controller of the universe.  Students will 
learn about all areas of the scientific world and how God has given man the knowledge to explore the 
wonders of His creation.  All areas of science will be explored including earth science, life science and 
physical science. 
 
All students are involved in physical education  at least three times a week.  Habits for life-long fitness 
and exercising are encouraged, as well as an awareness of maintaining wellness and wholeness.  
Team sports and sportsmanship will also be stressed as well as the importance of being a Christian 
athlete. 
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Art  projects are also assigned across the curriculum as part of projects and reports.  Art classes are 
held weekly for each grade level. 
 
Computer  skills are taught, in order to provide valuable tools to enrich and enhance student learning.  
A more formalized program is taught in grades 7-8 as students prepare for computer applications for 
high school. 
 
Music and other fine arts  are incorporated in regular study as well as providing special performances. 
The students in PK-8 are given the opportunity to share their vocal talent in choirs throughout the year. 
St. Paul has a band program for grades 5-8.  Students are given opportunities for dramatic roles during 
the Christmas season in various school performances. 
 
Academic Enrichment  
In addition to a full academic program, St. Paul also provides opportunities for its students to be 
involved in experiences outside of the classroom which enable them to develop their God-given talents.  
These activities include PSIA, spelling bees, athletic events, cheerleading, music festivals and various 
field trips.             
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ATTENDANCE 
Regular attendance is important to the progress of the child's education and is required by state law.  
Recent research demonstrates that even small differences in attendance show up in student 
achievement scores.  A recent study conducted by a large metropolitan school district found that 
students who were in class 95% of the time were twice as likely to pass the state language arts test as 
students with attendance rates of 85%. That means a ten percent increase in attendance resulted in a 
fifty percent increase in achievement. 
 
All students need to attend school regularly . By planning family vacations during school vacations, 
scheduling medical appointments at the end of the day, and making punctual attendance a priority, your 
child will benefit.  Both students and parents share the responsibility to develop good attendance 
patterns. However, we realize that absences will occur.  In the case of absences, the following policy 
will be implemented so that all absences will be accounted for: 
 
ABSENCE PROCEDURES: 
All parents are to call the office before 8:30 a.m. each day their child is absent. It is the primary 
responsibility of the parent or guardian to notify the school of any absence a student may incur.  
Parents will be called after 9:00 a.m. if a student is absent and the school has not been contacted.  
 

Students who plan to leave school early during the day must give an early dismissal note from their 
parents to the teacher. Students are not allowed to leave the school grounds during the day unless they 
are picked up by a parent, guardian, or designated adult, and the teacher is notified who will be picking 
them up.   
 

Children who are ill and need to go home will not be allowed to go home unless a responsible adult is in 
the home, or unless the parent gives specific permission for them to do so. A phone call is to be made 
from the school, and the student is to wait in the school office for the parent or guardian. This will be 
documented by the teacher and a student must sign out through the school office.  
 
Students absent for more than 3 days due to illness are requested to bring a doctor’s verification for the 
absence.  This is to insure a child is receiving appropriate care. 
 
Families planning to be gone for extended periods of time must communicate that information to the 
teacher or teachers involved prior to absence.  Again, we would ask that such trips be evaluated 
carefully. 
 
THE DEFINITION OF ABSENT 
A student is classified absent by the following conditions: 

1. Missing up to one hour or more of school time constitutes a half-day absence. 
2. Missing three and one-half hours or more of school time constitutes a full day of absence. 

 
THE ONLY UNEXCUSED ABSENCES THAT APPLY IN ANY GIVEN  SITUATION OCCUR IN CONJUNCTION WITH 
IN-SCHOOL SUSPENSION OR SUSPENSION OF ANY DETERMINA TION.  AT THIS TIME ALL ASSIGNMENTS 
AND TESTS SCHEDULED FOR THESE DAYS WILL RECEIVE ZER OES WITH NO EXCEPTIONS. 
 
ABSENCE LIMITS: 
Every student at St. Paul Lutheran School will be allowed five (5) absences per semester.  All absences 
will count towards these five allowable per semester.  These absences may include illness, funeral 
attendance, medical problems, any non-school sponsored event, or other extenuating circumstances.  
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ABSENCE THAT OCCURS BEYOND THE LIMIT: 
A written notice from the teacher will be sent home when a child has reached the fourth absence in a 
given semester.  After the fifth absence, the parent will receive a notice from the school office 
recognizing that the child has now reached the five allowable absences for the semester.  Absences 
incurred after the five allowed will be dealt with on an individual basis and will include completion of 
work and make-up time. 
 

A student will officially be considered retained for that school year if there is an unreasonable amount of 
absences during a given quarter or semester period.(10 or more)  The Faculty Review Committee is 
then convened to consider the proper conditions necessary for reinstatement.  Students may be 
reinstated under the following guidelines: 
 

1. Completion of all assignments required by the teacher. 
2. Fulfillment of required make-up hours.  Two make-up school hours will equal one (1) regular 

school day. 
3. Extenuating circumstances will be determined if acceptable by the Faculty Review Committee. 

 
At any point a parent may fill out an Absence Review Form for the committee to review prior to their 
meeting but this must be sent to school no later than three days after the notification is made.   
A parent may appeal this decision to the  Board of Education under due process.   
 
MAKE-UP WORK GUIDELINES: 
  After an absence for illness, students have two day s for every day absent to complete any 
missed assignments .  Following an absence for vacation, students have on e day for every day 
absent to compete this missed assignments .  Please help your child set up a plan for completing 
this work and any missed tests.  After-school time may be necessary in some cases. 
 
Homework missed because of a non-medical reason, will not be available prior to the absence. 
 
An assignment sheet is prepared for each child absent and is ready at the end of the day they are 
absent. This form can be picked-up from school by a designated person to take home. Please make 
arrangements for this to take place in advance of the end of the school day in case the teacher is not 
available when you arrive. Make-up work will be left to the teacher’s discretion. 

 

TARDINESS  
This tardy policy will be enforced in grades one (1) through eight (8). Consequences in Pre-
Kindergarten and Kindergarten are also enforced but will vary in consequence due to the 
age of the child and will include conferences with parents. 
 

The need for punctuality is important for the well-being of your child and the effectiveness of our school 
day. School begins each day at 8:00 am.  Students will b e counted tardy after 8:10.  Late 
students miss the important beginning of the day routines that will enable them to have a successful 
day of school and their lateness causes a disruption in the classroom.  Book bags should be unpacked 
and stored in the hallway or at the shelving units, homework organized, and pencils sharpened before 
the day begins. These activities help your child to be mentally and physically prepared for the day. 
Children are also able to use this informal time to talk with friends and grow socially. We realize that 
there may be emergency issues that create a tardy…traffic issues, weather, flat tires…and we will 
acknowledge these excuses if presented to the school secretary by a parent.  Please call ahead and let 
us know of your situation and we will inform the teacher.  COMMUNICATION is vital in this policy .   
 
Children cannot, in most cases, bring themselves to school so it falls to you the parent to be 
responsible in teaching this important life skill. You, however, will not be late to class--they will, and 
they will have to deal with the consequences of your actions. 
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PROCEDURES WHEN A TARDY OCCURS 
Should a child enter the building or not be in the classroom when the bell rings, he or she, along with a 
parent, guardian or their representative when possible, must stop in the school office and report their 
attendance, by signing in and receiving a Tardy Slip. Students will be kept in the office area until 8:30 
when the school secretary will dismiss them to their classroom.  Teachers will be informed of their 
presence and lunchroom information will be taken by the secretary.  Students will quietly enter the room 
and take their seat.  They will keep book bags at their desk until a normal class break occurs. 
 
CONSEQUENCES OF A TARDY 
 After the fourth tardy, parents will be notified that detention will be assigned on the next tardy. The 
listing below indicates the consequences of tardies that exceed the limit allowed. 
   5 tardies 30 minutes detention 
   6 tardies 60 minutes detention 
   7 tardies 90 minutes detention 
   8 tardies 2 Hours detention 
   9 tardies Saturday school 
 
Continued tardies will be seen as a refusal to comply with school policy and will be turned over to the 
Board of Education for further action. 
 
CHURCH ATTENDANCE 
Come let us bow down in worship, let us kneel before the Lord our Maker: for he is our God and we are the people of 

His pasture, the flock under His care. Psalm 95: 6 & 7a 
 

Worshiping our God is a vital part of Christian life.  A relationship with Him is at the very 
core of our belief, and worshiping on a regular basis strengthens that relationship. The 
Lord has promised that as Christians gather around His Word and sacrament, they will 
be blessed.  It is the expectation of St. Paul Lutheran School that students and their 
parents will be faithful in regular church attendance and Bible study.  Member families 
should be actively involved at St. Paul Church, while nonmember families are likewise 
encouraged to be active in their home churches.  School families without a church 
affiliation are most certainly welcome to make St. Paul congregation their church home.   
 

St. Paul Lutheran Church provides two worship opportunities each Sunday, as well as Sunday School 
and Bible study times.  There are also Bible study opportunities throughout the week to those who are 
interested in an alternate day 
   8:00  Worship Service with communion 
   9:15 Sunday School/Bible class  
   10:15 Worship Service with communion on first/third Sunday 
Each teacher keeps a record of church and Sunday School attendance, and special recognition will be 
given to those who maintain a faithful attendance.  It is our hope and prayer that all school families will 
place the highest priority on faithful worship, Bible study, and stewardship. 
 

ARRIVAL AND DISMISSAL PROCEDURES 
Before School Procedure:   
Students, who need to arrive early due to parental work schedules, will report to the school auditorium 
from 7:30 to 7:45 for those students. This will be quiet study time or visitation for those students. 
Students are required to stay in the auditorium.  Classrooms are locked until 7:50. There will NOT be 
any direct supervision during this time but an adult will be present in the room. Students arriving before 
7:30 will not be admitted to the school so therefore they should remain under parent supervision until 
that time.  A teacher will be present from 7:30 till 7:50 dismi ssal. Students will be allowed to 
enter their rooms at 7:55 a.m.  At this time, children are allowed to enter the classrooms and prepare 
for the school day (sharpen pencils, empty book bags, go to the restroom, etc.) School starts promptly 
at 8:10 a.m. Please allow your child enough time to prepare adequately for the school day. 
 *Those students involved in the band program may arrive as early as 7:30 a.m. and will be 
counted tardy after 7:50 a.m. 



16 

 
Closed Campus:   
St. Paul Lutheran School maintains a closed campus for all children. This means that when the children 
arrive in the morning, they will not be excused to leave the school property until they are picked up by 
the parent or other authorized individual. ALL  parents, friends, family, or visitors are to check in with the 
school office before entering the school building or classroom. Students should wait inside the building 
for the designated individual to arrive. A student and parent must sign the Check-in/Check-out sheet in 
the school office prior to leaving or entering school. Should a student leave the school grounds 
without permission, an immediate suspension will be  issued . 
 
Early Dismissal of Classes:   
On days when our school has early dismissal, all students will be released in the same manner as at 
the end of a normal school day. All early dismissal days appear on the school calendar, and reminders 
are sent home in weekly newsletters. Emergency dismissals will be announced over radio stations 
when available. A telephone tree will be used when necessary to inform parents of changes in the 
school schedule. 
 
Weather Closings:   
 If school is to be closed because of severe weather, either during the day or before 
school starts in the morning, the radio station KRXT 98.5 FM in Rockdale will carry all 
information.  Television stations in Austin (KVUE or KTBC-Fox) or Waco (Channel 10) 
will also be contacted once a decision has been reached.  If it is not announced, 
school will be in session or remain in session until regular closing time or until further 
notice can be given.  As a general rule, we normally follow the lead of the Thorndale 
Public Schools in determining closings.  
 
DISMISSAL SAFETY POLICY:  
No child, under any circumstances, will be released  to anyone showing signs of alcohol or drug 
use.  St. Paul Lutheran Church and School reserves the right to hold the student (or students) until 
another member of the family has been contacted or law enforcement authorities have been notified 
and report to the school. This policy is in force for any activity directly related to the function of the 
school at any time.  
 
After School Dismissal Procedure :   
There are several dismissal times throughout the day at St. Paul.   
 
PK3 and PK4 is dismissed at 12:00  from the east side of the Preschool building. 
K-8 is dismissed at 3:30  from the main school building.   
After-school care students  will be picked up on the east side of the preschool building 
 
Parents are asked to follow these rules. Please use the north entrance of the parking lot to pick-up your 
children, and DO NOT park in the first row of spaces in front  of the building. This will help facilitate 
the exiting of cars through the south exit. Parking may also take place in the spaces in front of the 
church  A map of the flow of traffic is part of this handbook. 
 
To ensure student safety, children are to walk to cars, watching for other traffic. All  students proceed 
directly to their automobiles and remain there.  Parents, your cooperation in this matter are a 
necessity for the  safety of the children.  Because of congestion, please exit promptly, but orderly, 
observing a speed limit of 5 mph until you exit the parking lot. In the case of rain or emergency pick-up, 
directions will be given and personnel will help direct cars to pick-up children in as safe a manner as 
possible and under the conditions that may dictate the procedure.  On rainy days, children can be 
picked up at the Northeastern corner of the gym. 
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Children are not  allowed to wait in the parking lot, or anywhere on the lawns adjacent to the church or 
school.  All bicycles must be walked while on the sidewalks around school grounds when arriving at or 
leaving school. Students are not allowed to ride other students' bicycles. No skate boarding or roller 
blading will be allowed. Other motorized vehicles such as scooters are not allowed when operated by a 
student.  Students NOT picked up by 3:45 will be asked  to remain in the auditorium until a parent 
arrives to check them out. The teachers are NOT responsible for students after 3:45 p.m. unless they 
are participating  in a school sponsored event.   

 
  Athletics Program   
 
INTER-SCHOLASTIC SPORTS PHILOSOPHY FOR ST. PAUL  

Sports on the CHRISTIAN elementary level should have goals: 1) to use the gifts God has bestowed 
upon His children for His glory; 2) to provide varied opportunities to develop skills; 3) to provide 
opportunities to practice wholesome competition; and 4) to provide opportunities for social interaction. 
 
Understanding these four goals is the basis of the philosophy at St. Paul.  Children should be exposed 
to a variety of sport opportunities.  Their skill development and participation during these opportunities 
must be of primary importance.  The children's performance should be judged by effort, rather than the 
outcome of the contest.  Outcomes can become more important as children mature.  Sports 
opportunities at St. Paul should also enable families to get together with others for interaction.  
Therefore, sporting activities also play a part in family togetherness and promote desirable behavior. 
 
The athletic program at St. Paul is for children. Youngsters need to be able to participate on a regular 
basis.  Participating on a regular basis allows the children to strive for attaining the goals listed. The 
coaches and athletic staff will always strive to allow each child to participate and develop his or her 
potential to the very best of their ability. Attitude, participation, effort, ability and leadership are all 
factors determining playing time on a varsity level team. All this will be done knowing that all gifts come 
from our Heavenly Father, and all glory must be given to Him. 
 
Parents must model good sportsmanship to the students and participants while attending games as 
spectators. Our young athletes must recognize proper behavior and language from coaches, and 
parents as well.  Parents who behave inappropriately at the games may be asked to leave and their 
child will be taken out of play until order can be resumed. 
 
 
Students choosing to participate in interscholastic sports activities must have an Athletic Permission 
Form filed in the school office, prior to participating in the sport.  These forms are part of the registration 
packet and can be amended at anytime. 
                   
 
ELIGIBILTY FOR ATHLETIC/EXTRACURRICULAR INVOLVEMENT : 
Extra-curricular activities are a valuable and enriching part of the St. Paul program.  However, 
scholastic achievement retains priority over any ex tra-curricular activity.  Students participating in 
extra-curricular activities before or after school must maintain minimum academic standards.  Extra-
curricular activities include such things as sports, cheerleading, drama or musicals, PSIA, etc. The 
following academic standards have been established for those students in grades 4-8 who participate in 
extra-curricular activities at St. Paul:  
 
Students must maintain a 70% or higher grade point average at the end of a grading period in all core 
subject areas in order to be eligible for play.  Participation on a team or event can also be limited when 
the student is not working at levels of expectation on day-to-day work or there are discipline problems.   
 
If a student on a Varsity  team does not meet these standards, he or she will be put on 3 week 
probation and cannot return to the team or event until grades are raised above the 70% level or 
behavior problems have changed. Likewise, if a Junior Varsity  player does not meet these standards, 
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they will be ineligible for three weeks but then allowed to return after that period.   The length and terms 
of this probation will be determined by the teacher and the administration.  The student will not 
participate in any practices, games, or performances during the period of ineligibility.  Time will instead 
be spent on concentrated effort to raise grade points. Ineligible students will not be allowed to travel 
with the team and will be required to stay at school during the normal school hours. 
 
Outdoor Play  
All students are expected to be outside if this is where recess or P.E. is being held.  Recess or P.E. will be 
inside if it rains or other weather dictates.  The students do play outside all throughout the year except in 
extremely cold temperatures or when the wind chill is a factor.  Students should dress warmly enough for 
outdoor play, including appropriate jackets, hats, gloves, etc. Children will be permitted to remain 
indoors during recess and P.E. only with a written request from a parent .  However, once a child has 
been excused from outdoor recess for three consecutive days, a physician's excuse is needed for him or her 
to remain inside after that time. 
All students are required to obey playground rules which have been written and discussed with all students 
to ensure the safety of all participants.  The teacher or supervisor is in charge and must be respected and 
obeyed.  Failure to obey these rules will result in disciplinary action. 
 
Playground Rules: 
1. Children must stay within the playground boundaries of the church and school campus.  These areas 

are identified by each teacher, but are limited to the property that includes the land between Third and 
Fourth streets.  Children will need permission from the teacher or supervisor to go beyond these 
boundaries. 

2. Any playground ball or equipment that is beyond these boundaries will need the permission of the 
teacher or supervisor in order to retrieve them. 

3. Fighting, wrestling, tackling, pushing, throwing rocks or sticks, tugging or pulling another child’s clothing, 
or similar rough play will not be allowed. Students will be referred to the principal for disciplinary action. 

4. Climbing trees or anything that is considered inappropriate is not allowed. 
5. NO HANGING WITH FEET OR KNEES ONLY from horizontal bars of any piece of equipment.  Hands 

must be used. 
6. Standing on railing, bars, swings, or slides is not permitted. 
7. Only one child down the slide at a time.  Children must slide in the sitting position, feet first.  Do not walk 

UP the slide. 
8.  NO jumping off the swings, NO sideways or double (two people on one swing) swinging, NO twisting 

chains or standing on swings. Swings must be used in the sitting position. NO running between or under 
the swings when they are in motion is allowed. 

9. THE PLAYSCAPE ON THE WEST SIDE OF THE PLAYGROUND IS  TO BE USED ONLY BY 
CHILDREN IN PRE-SCHOOL THROUGH GRADE 2.  

10.  Students should be respectful of the cemetery area when playing on the top field.   
11.   NO carrying other students at any time! 
12.   No throwing of sticks or rocks at another student 
13.   No wrestling or use of foul language 
14.   No BULLYING allowed  
 
Dress Code  
St. Paul Lutheran School is an institution of Christian learning. We feel the school should maintain a quality 
of dress that compliments our general school and academic standards. The basic considerations for school 
dress are that clothing: 

1. be decent,  
2. in good taste,  
3. neat, clean, and functional, 
4. and should not be distracting to the learning situation.  

Students who fail to follow dress code guidelines will be given an alternative piece of clothing for the day or 
parents may be called to assist in replacing the clothing.  If privileges are misused, the dress code will be 
changed in order to maintain the rules outlined above. 
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DRESS CODE GUIDELINES: 
 
 GIRLS: 

·  it is suggested that girls are not to make themselves conspicuous by the overuse of 
cosmetics or by wearing abbreviated clothing. 

·  Shorts and skirts should be worn at the natural waistline and at an appropriate length. 
·   Blue jean shorts and dress shorts that meet the “fingertip rule” are acceptable.   
·  The following shorts are not acceptable:  short shorts, spandex, biker shorts, cut-offs, boxer 

shorts, or shorts under oversized shirts.  
·  Appropriate shirts for girls include T-shirts and dress shirts with full sleeves or cap sleeves.  

Inappropriate shirts include see-through, spaghetti strap or any shoulder strap.  The student 
should be able to raise their hands all the way with no midriff skin or undergarments being 
exposed 

BOYS: 
·   Blue jean shorts and dress shorts are acceptable for boys.  Shorts that are not acceptable 

include: spandex, biker shorts, cut-offs, and boxer shorts. 
·  Pants are to be worn at natural waist level. 
·   PE shorts or gym shorts should not be worn by any students during the day.  
·   Boys will not be allowed to wear carelessly worn or ill-fitting clothing, no fishnet shirts, half-

shirts, or shirts with too much underarm exposure.  
 
GENERAL RULES: 

·  Belts should be worn on pants that have belt loops.  
·  Tattoos, actual or fake, are prohibited.  
·  Body piercing is not acceptable except in girls’ ears.  
·  Unusual hair styles and color are not acceptable.  
·  Hair should be kept clean, out of eyes and at a reasonable length so as not to draw 

attention. Boys hair should not exceed collar length.   
·  Students may wear sandals, but they must have a back strap.  Students must also have 

gym shoes to change in to at PE/recess time.  Sandals and dress shoes are not acceptable 
for these activities. 

·  Shoes must remain on the student’s foot at all times. 
·  Clothing should contain no inappropriate language. 
 

THE BOARD OF EDUCATION HAS DESIGNATED THE PRINCIPAL  TO BE THE FINAL AUTHORITY ON 
STUDENT ATTIRE. THE ADMINSTRATOR CHARGES THE PARENT  TO BE THE RESPONSIBLE 
PARTY IN ADDRESSING THE NEED FOR APPROPRIATE ATTIRE  FOR SCHOOL.  
 
Student Health  
Health and Safety  
Health and immunization records must be completed when the child enrolls at St. Paul. Immunization 
records must be kept up to date as determined by the State of Texas and its current guidelines. Students not 
in compliance by the date designated will not be allowed to attend classes at St. Paul until compliance is 
met. New health records are required for students entering kindergarten and other grade levels. The school 
nurse will review our records each year. 
1. MINIMUM STATE VACCINATION REQUIREMENTS CAN BE OB TAINED FROM THE OFFICE OR 

FROM THE FOLLOWING WEBSITE:  
www. tdh.state.tx.us/immunizetexas.com   

2. Vision and hearing screenings are currently given during the second semester by the public school 
nurse. 

3. Parents MUST inform the school if the child has a communicable disease. Failure to do so could result 
in action by the Board of Education if this neglect resulted in jeopardizing the health and safety of others. 
Families of children that might be affected by the outbreak of a communicable disease will be notified by 
the school as soon as possible. 

4. Emergency information is included as part of the registration requirements. 
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5. Children involved in an accident at school are administered first aid by a staff member. In the event of a 
serious injury or illness, the school will call 911 and the parent or guardian will be contacted. All school 
staff members must fill out an accident report to note any injuries to students. 

 
Illness  
In order to protect the health of our student body, we ask that parents act responsibly in 
dealing with childhood illness.  PLEASE DO NOT SEND SICK CHILDREN TO SCHOOL.  
We do not have a school nurse on staff and do not have the facilities or staff available for 
sick child care.  If a student is ill at school, their parents will be contacted immediately and 
arrangements must be made for the care of that child.   
 If your child is kept at home for illness, they must be FEVER FREE WITHOUT 

FEVER REDUCING MEDICATION FOR 24 HOURS BEFORE RETURNING TO SCHOOL.     Again this is 
done to protect other children from becoming sick as well as making sure your child is ready to return to the 
rigors of a school day. 
 
Medication  
The administration of medication is not normally a function of education. However, some students may 
require a prescription medication during the school day. Only in cases where failure to take prescribed 
medication would jeopardize the student’s health and/or education will medication be administered in school. 
Medication shall only be administered to students by authorized school officials. The school retains the right 
to reject any request to administer medication if all policy requirements are not met. 
If a student is required to take medication at school, the following guidelines will be in effect: 
1. Medication (including non-prescription drugs or cough medicine)  and special medical 

procedures shall be administered to a child ONLY up on a receipt of a written, dated, and signed 
request from a licensed physician and/or parent or guardian of the child. 

2. It is recommended that all medication be brought to school and given to the teacher by the parent or 
guardian. The parent or guardian assumes all responsibility for the safety and security of this delivery. 

3. All medication prescribed for a specific child should be kept in its original container bearing the 
pharmacy label which shows prescription number, date filled, physician’s name, directions for use, and 
the child’s name. 

4. Medication will be stored in a secured area. It will not be allowed in a student’s desk, locker, or book bag 
5. Cough drops are considered to be medication because of the ingredients and must also follow these 

guidelines. 
6. No aspirin/Tylenol type products will be given to a child by any staff member unless written consent is 

given by the parent or guardian. Verbal consent may be acceptable in emergency cases. 
7. Without the above information, medication will not be given. 
8. All remaining medication needs to be picked up by the parent or guardian at the end of the treatment or 

school term. If not, it will discarded by the teacher in an appropriate manner with the assistance of 
another staff member. 

 
Additional Information and Guidelines  
 
Bicycles   
Bicycles must be parked in the bike rack within the fenced part of the playground. Motorcycles or any other 
motorized vehicles are NOT to be driven to school by students enrolled at St. Paul. Bicycles are not to be 
handled or ridden on the playground at any time except before and after school. They are to be walked to 
and from the playground beginning at the end of the sidewalk leading past the Central Ministry Office. The 
church and school is not responsible for bicycles that are stolen or damaged. 
 
Book Use  
Non-consumable books are the property of St. Paul Lutheran School. Hard cover textbooks need to have 
book covers at all times. They should be treated with respect and returned in good condition, or damage 
fees will be assessed to replace each damaged book. Lost books will be assessed a replacement fee. 
Consumable books are the responsibility of each student. Lost or damaged consumable books will require 
full-priced replacement fees. Library books are also part of this process as well. 
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Chapel  
Chapel services will be held each Wednesday morning at 8:30 a.m. Services will be held in 
the church sanctuary, but they will be conducted in the school auditorium if needed. Times 
and locations are noted weekly in school newsletters and on the monthly school calendar. 
Each month offerings are designated for particular missions and ministries. Envelopes are 
given to each student to use each week. All parents, family and friends are encouraged to join 
us for worship.  Preschool classes have a separate chapel time with Pastor on Wednesdays 
as well. 

 
Classroom Visitation  
Visiting a child's classroom is to be done with discretion and courtesy.  Disruption of a class during the 
school day can hinder the teaching and learning process taking place.  If you need to get in contact with 
your child, please ask the teacher if they can be dismissed to speak to them in the hallway. Any parent 
wishing to visit the classroom or observe a class may inquire at the office as to the procedure involved and 
must have permission from the school office before doing so. If parents wish to visit a classroom, they 
should be involved in the class activity.  All visitors MUST sign in and out at the Central Mi nistry Office 
upon their visit. 
 
In addition, please schedule with the teacher any conferences that you may wish to have with them. Any 
concerns or questions can be dealt with easier and more appropriately if proper time and consideration are 
given to the matter. Conferences should not be held in the hallways or a t arrival and dismissal times.  
Your cooperation and support in this area is greatly appreciated. 
 
Fundraisers  
The school is able to keep cost of tuition under control with the help of various fundraisers held throughout 
the year.  Funds from these efforts are used for various needs from day-to-day operation to specific school 
equipment.  Fundraisers at St. Paul can include Brochure sales (Sept); PTF Chili Supper (Oct); Book Fair 
(late fall); Annual church auction (Feb); QSP Magazine sales (spring); and BBQ to-go (April).   
 
Another popular project has included recycled inkjet containers and box-tops.  The school also benefits from 
matching funds from Thrivent Insurance Company, BRAVO grants from Alcoa workers, and other area 
businesses.  If your employer provides special funding for schools, please remember St. Paul. 
 
Gifts/Deliveries  
Gifts, flowers, balloons etc. that are delivered to a student through the school office will be held in the office 
until an appropriate break time.  
 
Label Possessions   
It is strongly suggested that all items be labeled with the student’s name. This would include, but not be 
limited to, jackets, gym clothes, shoes, and other personal items that may used at school in the classroom or 
in their lockers. We recommend the use of locks on bicycles and for those using lockers in grades 5-8. The 
school is NOT responsible for lost or stolen articles. 
 
Library  
St. Paul Lutheran School Library is staffed by volunteers. Books may be checked out on a weekly basis 
during classroom visits. Students will be charged a replacement fee for lost or damaged books. Special 
donation envelopes are found in your tuition envelopes if you would like to make a monetary donation for 
purchasing a library book for the school.   
 
Lost and Found  
Students may misplace various items of clothing and other personal items. To prevent these losses, parents 
should mark personal possessions and be alert to their child’s missing items. Students are responsible for 
their own items and should not leave them where they may be mistakenly taken by another person. Found 
items should be turned in to the office. All lost items are kept until they are claimed or until the end of the 
school term when they will be given to a needy charity. 
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Parties  
The Room Mothers plan and provide for several parties each year.  We hold class parties for Christmas, 
Valentine’s Day and Easter.  Class birthday parties for the classroom teacher are also planned by 
roommothers.  Any one wishing to help with this organization can do so at any time by calling the school 
office.  A sign-up form will be sent home.   
 
If you wish, birthday dessert type treats are acceptable, but only during the student’s lunch period or snack 
time.  No personal party invitations may be distributed at  school unless the whole class is invited.  
 
School Pictures  
A professional photographer is used for school pictures twice during the year.  The fall picture is used for 
school files and yearbook.  The spring pictures include graduation settings, athletics, class groups and 
whole school pictures.  A school yearbook is also available in late spring as a remembrance of the year’s 
events. 
 
Snack Time  
Preschool and Kindergarten children receive a healthy snack each day. This snack is provided by the 
teacher with money collected at registration. Milk or other suitable drinks are also provided by the school.  
Parents should notify teachers immediately if their child has any allergic reactions to certain food 
substances.  Snack time is generally held in the auditorium area to help control clean-up factors. 
 
Toys/Electronic Devices  
Children are encouraged to leave toys at home, except if requested or planned for by the teacher. Cell 
phones may be brought to school but the school is not responsible for their security. They are to remain in 
backpacks and turned off from7:30-3:30. Phones and other electrical devices (CD players, DVD players, 
ipods, and palm pilots) are better used outside of the school setting.  If they are brought to school and are 
misused, they will be confiscated by the principal.  If there are questions concerning any item to be brought 
to school, consult the child’s teacher in advance. 
 
Volunteers  

Volunteers are utilized in a school setting to assist in the Christian education process. 
Volunteerism provides a means by which parents and others can participate in the entire 
educational setting of the students. Our school program is strengthened by such a partnership, 
and the students will benefit as well. If you feel you can serve in this capacity, please ask for a 
volunteer registration form from the school office. 

 
Weapons  
St. Paul Lutheran School is an institution of Christian learning.  No one is allowed to bring knives, guns, 
chains, matches, “caps”, or other explosives, or ammunition to school, on school grounds, or during school 
sponsored activities.  This rule is for the safety of everyone.  Any student caught with a weapon, either in 
possession or in their locker, will be sent to the principal.  Any student found in possession of a gun on 
school property will be expelled from school for a duration to be determined by the Board of Education 
based on the recommendation of the school administrator. 
 
Other General Rules: 
1. A child will not be permitted to leave the school grounds for a sponsored school event without a signed 

field trip permission slip.  
2. Students are to request permission from their teacher to use the phone.  Students may not use a 

phone without adult supervision. 
3. Classroom materials, equipment, furnishings, and personal property are to be used only for their 

intended purpose. 
4. Students will obey the rules and procedures given by each teacher. 
5. Students will conduct themselves in a manner that does not disrupt the teaching and learning process. 
6. Students are to keep their hands, feet, and possessions to themselves. 
7. Students are to talk softly in hallways and restrooms to avoid disruption of others. 
8.  Students are to stay in designated play areas at recess/P.E. 
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DISCIPLINE  

At St. Paul Lutheran School we do not think of the term "discipline" as meaning 
punishment, but rather as the teaching of self-control, Christian attitude, orderliness and 
efficiency.  Therefore teachers will deal with children in accordance with the teachings 
and philosophy of Christ.  The teachers will tolerate actions acceptable for certain levels 
of growth, channel actions when necessary, and finally, stop any bad behavior or 
conduct that interferes with the learning activities.  The children will be taught to 
understand that for happy living it is necessary to love one another, serve one another 
and respect one another’s rights and privileges. 
 
In enforcing discipline, the teacher is guided by God's Word. In case the teacher is 
unable to obtain good conduct from a pupil, he will report such disobedience to the 

parents of the child and/or principal so that home and school can work together to achieve a positive 
solution.  If this does not produce the desired results, the matter will be referred, if necessary, to the 
Board of Education. 
 
It is our hope that discipline shall be directed toward teaching the child acceptable behavior in a loving, 
Christian manner.  The staff must ensure that discipline and guidance are consistent and based on an 
understanding of individual needs and development.  It also seeks to promote self-discipline and the 
need to search for behavior that is acceptable for all concerned.  It is the philosophy of this school that 
no cruet, harsh, or unusual punishment or treatment be exercised in the correction of misbehavior.  The 
staff may use brief, supervised separation from the group, removing privileges, assigning duties or 
requiring detentions if necessary. 
 
The teachers have their own procedures as well to help in the maintenance of order and for the safety 
and welfare of the entire class. 
 

All other means of discipline will follow the concepts outlined by a modified form of ASSERTIVE 
DISCIPLINE.  
·   In the lower grades (K-4), a card system is used for discipline issues.  Students who choose to 

not follow a rule or procedure is asked to turn his card.  Each color carries a consequence as 
noted by each individual teacher.  The student is also required to prepare a note to inform his 
parents of the problem.  Notification is then sent to the parent for their signature. 

·  In grades 5-8, a notebook/clipboard format is used to document student behavior.   Likewise, 
consequences are assigned and parent notification is used at some level. Other discipline 
consequences could include items such as zeros on incomplete work, in-class detention during 
recess/break, walking around the gym/track during PE, time-out, etc.  

·  Each classroom has a basic set of behavioral rules that are used at all grade levels.  Teachers 
will discuss these rules with the students on the first day of school and will send a copy of their 
procedures home with the child.  Parents will be asked to sign and return a statement indicating 
they have seen the rules and have read them. 

·  The matters of everyday classroom and playground management will be handled immediately 
by the teacher or staff member in charge.   

           
Due Process  
Before suspending a student, the principal shall fo llow the procedures listed below: 
 

a. The student is advised of the conduct with which he or she is charged. 
b. The student is given an opportunity to explain his or her version of the situation. 
c. A student's parent shall be notified by telephone or written notification, as soon as 

reasonably possible, of a student's suspension.  Parents of students who have been 
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suspended from school shall be advised that it is their responsibility to provide 
adequate supervision for the student during the period of suspension. 

d. A student may be expelled or suspended for repeated violations of the rules, breaking 
of a civil law, and/or after other avenues of disciplines have been tried.  When a student 
has been suspended or expelled, the parent has the right to a full and fair hearing 
before the Board of Education.  A parent needs to have their appeal to the board in 
writing three days prior to the next board meeting.  The Board of Education meets on 
the first Tuesday of each month. The parent and student will be informed in writing of 
the charges being made, and the result of the board. 

e. If these actions do not have positive results, the school reserves the right to suspend the 
student from school indefinitely.  A maximum of three in-house suspensions will be 
tolerated within a reasonable time frame and where there is an obvious cooperation 
between parent, student, and the school. 

 
Suspension  
Suspension is a serious matter and should not be simply considered a day off from school. 
Suspension may be imposed on any student for the following reasons: 

 
1. Any form of disrespect to teachers and staff as deemed inappropriate by the teacher and principal, 
2. Any use of language considered rude and inappropriate to Christian belief and attitude. 
3. Fighting of any sort that produces injury or harm considered threatening to another student or 

anyone associated with St. Paul.  Application will be based on the decision made by the principal 
and the cooperating teacher. 

 
When a child is suspended from school the following  conditions coincide with the suspension: 
1. In-school suspensions will be served in the office area so that monitoring is possible.  Supervision 

of out-of-school suspension will be the responsibility of the parent. 
2. All daily work due the day of the suspension will be considered late work and will be graded 

according to the teacher’s particular policy with late work. 
3. All daily work assigned the day of suspension will be made up but no credit shall be given. Zeroes 

will be given instead. 
4. There will be no make-up tests given if the student misses a test. (The only exception will be unit 

tests, semester or final exams, which carry more weight than a single test.) 
5. Before a suspended student can return to the classroom, all homework for the suspension period 

must be completed.  The student will also be required to attend a conference with the parents or 
guardians, the principal and the teacher to discuss how to correct the behavior that caused the 
suspension.   

  First offense:  A minimum of one day suspension 
  Second offense:       A minimum of three-day suspension 
  Third offense:  A minimum of five days suspension 
  Fourth offense:  Automatic expulsion 
 
Expulsion  
Expulsion will be invoked if a student commits any of the following offenses on school property or while 
attending a school-related activity on or off the school property: 

1) Committing an assault 
2) Handling or being under the influence of drugs or alcoholic drink 
3) Terroristic threats against school personnel 
4) Engaging in any conduct that is punishable as a felony i.e. murder, kidnapping, sexual 

assault, indecency with a child, injury to a child, elderly person or disabled person, 
tampering with a consumer product. 

5) Brings to school a firearm (gun, frame of a gun, firearm muffler, explosive device)   
6) Uses an instrument to cut or stab another 
7) Commit arson 
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St. Paul Lutheran School is not equipped to serve students who have specialized educational problems 
or serious behavioral problems.  The following procedures will be used in the dismissal of a student: 

1) When previous efforts and suspension have failed to improve a student’s behavior, 
the principal will review the documentation, consult with the president of the Board of 
education, and cooperatively make the recommendation to expel the student. At this 
point the steps outlined under due process will take place to insure the best outcome 
of a difficult situation.   

2) The Board of Education reserves the right to dismiss any pupil for persistent and 
unacceptable behavior, continued lack of progress or lack of home support. 

         
St. Paul Lutheran School will always enforce discipline under the guidance of God's Word.  If you have 
any questions concerning rules of a certain classroom, some incident at school, or matters of school 
policy, please direct them to the principal. 
 
Parent’s and Student’s Rights  
If parents have questions concerning the education of their child, a classroom procedure, or a discipline 
matter, they are to follow these guidelines: 
 
Make an appointment to meet with the teacher. 
1. If an unsatisfactory situation continues, parents are to make an appointment to meet with the 

principal. 
2. The principal may then arrange a meeting between all parties if deemed appropriate or requested 

by either party. 
3. Situations dealing with the administering of the school, questionable occurrences, or rumors should 

be brought to the attention of the principal. Parents helping to provide a positive learning 
atmosphere are appreciated. 

4. A parent’s last resort in any unresolved situation is to contact the Board of Education within 14 days 
of the incident.  This then can be placed as an agenda item for the next regular meeting. 

 
Student Conduct  
The children attending St. Paul Lutheran School are expected to conduct themselves in a manner that 
will give glory to God and create an atmosphere of harmony with others.  
 
BEHAVIOR DURING WORSHIP:  
As Christians, we are aware of God's presence at all times. Being able to worship our Lord is a special 
privilege that we have been given. Each week we have the opportunity for worship as members of 
Christ's body. We need to use this opportunity to thank and praise God for the many blessings 
bestowed upon us. We must remember that we are guests in His house and behave in a respectful way 
while in His house. 
 
CONDUCT DURING SCHOOL SPONSORED ACTIVITIES 
The rules and regulations of our own school behavior are the standards of behavior for St. Paul 
students in all school activities. Their behavior must reflect these values. In the same manner, parents 
and guardians must remember they too represent their family and St. Paul Lutheran School. When 
parents support their child by attending athletic activities, fine art events, etc., adult behavior must be a 
role model for the children. Unacceptable behavior on the part of the student could be cause for 
dismissal from the team or more serious action. Unacceptable behavior by an adult could be cause for 
removal from the activity/event immediately and for a period of time to be determined by the 
administration. 
 
CONDUCT DURING SCHOOL 
1. Students will not be allowed to chew gum during school hours. Not only is its use distracting to 

teachers, staff and fellow students, its abuse could considerably add to the work of our custodial 
and cleaning staff. For similar reasons, the eating of any food or candy other than at lunch or snack 
time is prohibited, except at special school events (i.e. basketball games, etc.) or room parties. 
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2. Students are not allowed to loiter in the restrooms. They will keep the restrooms neat, clean and in 
good condition. 

3. CHEATING - A student involved in the act of cheating in grades five through eight will receive a 
zero on any test, project or paper with no possibility of receiving credit for the work. In addition, a 
detention will be issued. They will also be sent to the principal for further disciplinary action. 

     Occurrences of cheating in Kindergarten through fourth grade will be handled in a manner 
appropriate with the offense by the individual classroom teacher. 

4.  FIGHTING - Any fighting brought to the attention of the principal could result in an in or out-of-school  
suspension. The number of days may vary from one to three depending on the severity of the 
situation. In addition, any destruction of school or church property could result in an out-of-school 
suspension along with monetary fines to repair damages. In addition, any act considered being one 
of theft or vandalism to church or school property will be treated as a very serious incident that may 
be reported to the appropriate authorities. 

5. SPEECH /OFFENSIVE LANGUAGE Any conversation, oral or written, should reflect that the 
student is a child of God. The use of obscene or vulgar language or gestures will not be tolerated at 
St. Paul Lutheran School.  Any student who speaks or writes in a manner which causes other 
students or teachers to be offended risks the possibility of being suspended for a period of one to 
three days. 

�

Bullying  
St. Paul Lutheran School supports a secure environment, conducive to teaching and learning and   is 
free from threat, harassment, and any type of bullying behavior. Bullying is defined “as any written or 
verbal expression, or physical act or gesture, or pattern that is intended to cause distress upon one or 
more students in the school, on school grounds, or at any school sponsored activities or sanctioned 
events.” 
 
Students who engage in any act of bullying are subject to appropriate disciplinary action, which may 
include detention(s), suspension, expulsion, and possibly referral to law enforcement authorities. The 
severity and pattern, if any, of the bullying shall be taken into consideration when disciplinary decisions 
are made. 
 
SEXUAL HARASSMENT POLICY 
It is the policy of St. Paul Lutheran School & Church to strictly prohibit any conduct or speech that 
constitutes sexual harassment by an employee (worker) or a non-employee (student, parent, vendor, 
and visitor). This policy is based on Title VII of the 1964 Civil Rights Act and Court Decisions. 
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FINANCIAL POLICIES  
St. Paul Lutheran School is a non-profit organization.  The members of St. Paul Lutheran Church have taken 
upon themselves the obligation of maintaining a school requiring large sums of money.  The cost of 
Christian education for each child at St. Paul far exceeds the tuition which is paid. The difference is supplied 
by St. Paul Lutheran Church.  A Tuition and Fee Schedule is distributed each year with the costs that will be 
required for that year.  Each child is required to pay a non-refundable Spring Enrollment fee and a Fall 
Registration that is non-refundable after one week in attendance in our school.  These fees help in 
purchasing books and supplies for the upcoming school term, and it also secures a place in the classroom 
for the next year.  The refund of one of these fees will require action by the Board of Education. 
 
All the accounts are to be paid in full by the end of the school year.  In addition, all other financial 
responsibilities (fees, lunch tickets, and others) must be paid in full.  REENROLLMENT AS WELL AS 
ISSUANCE OF THE FINAL REPORT CARD AND FINAL TRANSCRIPT WILL ONLY BE CONSIDERED 
WHEN A FAMILY’S ACCOUNT IS PAID IN FULL. 
 
The following procedures are currently being used in the administration of any financial situation. 

1. Failure to meet any fee payments MAY result in restricting children from school attendance, until 
payment is made, with expulsion from school resulting from no response at all to payment 
responsibility. 

2. Emergency situations will be reviewed on an individual basis UPON REQUEST BY THE FAMILY to 
the school administrator. PLEASE BE IN COMMUNICATION IF THERE IS A PROBLEM SO  WE 
CAN WORK OUT A SUITABLE PLAN OF ACTION. 

3. Insufficient returned checks to school must be paid with a money order of cash and must be 
arranged with the school administrator. 

4. Payments for the current school year that are not paid in full by registration day in August will result 
in no enrollment until payment is made, and also a forfeiture of any fees made to the school prior to 
that time. 

5. Registration Fees must be paid in full unless approved by the principal or by the school board is 
deemed necessary. 

A person who has failed to meet the requirements set forth in the Fee Schedule will be subject to the 
following procedures: 
 

Tuition payments are due on the 1st of each month. They will be considered late without penalty until 
the 10th of that month. Any tuition payments not made by the 11th will receive a billing statement 
from the office warning of an additional  $25 late fee if not received in t he office by 5:00 pm on 
the 15th day of that month  (or business day closest to the 15th when it falls on a weekend) After 
the 15th , a call will be made to the family to make an inquiry about the outstanding balance.  If some 
type of satisfactory arrangement is not made at that time, the student(s) will not be allowed to return 
to the classroom until the financial obligation is met. 

 
Scholarships  
Every student, member and non-member, receives a scholarship from St. Paul Lutheran Church when 
they enroll in our school.  That scholarship equates to approximately 50% of the cost to educate a child 
at St. Paul.  At this time, we do not have any additional funding available for assisting families wanting 
to enroll at our school.  You are strongly encouraged to discuss any special needs with the principal so 
that we can explore all avenues.   
 
Students in PK3 and PK4 are eligible for a Touched By an Angel Scholarship.  This fund was 
established by the church to help our youngest students during their first years at St. Paul.  There is an 
application form available through the school office.  Applications are reviewed by the Board of 
Education in executive session.  Notification will be sent to applicants.  It should be noted that these 
awards will not be full-ride and money will be alotted as it is available through the fund. 
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We are very pleased to be able to provide a hot lunch program for our students. Our lunch program is under 
the guidelines of the National Lunchroom Program which provides some of the funding and supplies for our 
program.  It is our hope that students will be provided with a well-balanced healthy meal that will enable 
them to lead healthy, active lives. 
 

Lunch Procedures  
Students may not leave the school grounds at any time during lunch or afterwards unless they are 
accompanied by a parent, guardian, or designated adult and have followed the proper procedures for early 
dismissal. Hot lunches are served on a daily basis and are provided to all students who have registered for 
lunch properly each day. Each classroom has a procedure in place that must be followed in order for the 
lunch program to work successfully. Registering for lunch must be completed by each teacher prior to 9:00 
a.m. All students are required to obey lunchroom procedures which have been written to ensure the safety 
of all. Failure to do so will result in disciplinary action necessary to curb this behavior.  

 

Lunchroom rules include: 
1. Being pleasant and using good table manners each day. 
2. Walk; do not run in the auditorium. 
3. Talk at your table at a quiet level. 
4. Visit with those at your table, not at other tables. Walking around from table to table is not 

acceptable. 
5. Seconds are ONLY given by the permission of the teacher or supervisor on duty. 
6. Listen carefully and respectfully to dismissal instructions after you close with a word of thanks to 

God. 
7. Use of the microwave and refrigerator by the students is prohibited. 
8. Use of the Soda or Snack machines by the students during the time between 8:00 a.m. and 3:30 

p.m. is prohibited. 
 

Lunch Tickets  
Meal tickets are available on a twenty-day basis.  When a lunch ticket runs out, students may purchase a 
new ticket. Each student has a grace period of five days to charge a lunch, but are required to pay for 
lunches or they may not be served a hot lunch if their ticket charges are not taken care of in a timely fashion. 
Notices will be sent home when this five-day grace period has expired. PLEASE DO NOT PUT THE 
SCHOOL IN THE POSITION OF NOT BEING ABLE TO SERVE A LUNCH TO A CHILD.   
 

A “seconds” card can be purchased for ten dollars that allows students to pre-buy certain food items.  Milk is 
included with each meal, but students may purchase extra milks on a daily basis or with a special milk ticket.   
 

Sack Lunches  
Sack lunches are also allowed but please remember, a well-balanced lunch will benefit your child in 
numerous ways during the school day. Students who bring a lunch may purchase milk at school. Lunches 
that consist of soda water and candy will not benefit your child’s health or academic performance. Please 
mark your child’s sack lunch or lunchbox clearly in order to avoid unexplained disappearances.  Also make 
sure that lunch boxes are returned home after use.  Lunch boxes that remain at school on Friday will be 
disposed of with the afternoon trash pickup in order to avoid an unhealthy environment. 
 

Visitors for Lunch  
Parents or other family members are welcome to join our students for lunch as long as prior notice is given.  
Visitors may purchase a lunch through the school office by 9:00 that morning.  This enables the cook to 
prepare adequately for the plates needed.  As with all visitations, you are asked to report to the office and 
receive a visitor’s pass. 
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School Bus/Van                                                              
 
General:  Students of St. Paul at some time during the year could ride the school bus for various reasons.  
A liability form must be on file in the school office concerning the transportation of your child by bus or by a 
volunteer parent.  Please make sure this form is complete and on file in the office so that your child will be 
able to travel with his or her class when necessary. 
 
BUS SERVICE: 
·  Bus service is made available inside a 5-mile radius of the school.  The central point of that circle is 

reviewed each year by the Board of education to insure that it meets the needs of the majority of the 
school population.  For information concerning the bus routes, please contact the school office. 

·  If your child is not going to ride the school bus, please call the school office with the information so the 
driver can be informed. 

·  if there is a change in the drop off or pick up location, parent must  contact the school office directly. 
·  Special, occasional events may require a non-bus student to ride the bus.  These will be allowed at the 

discretion of the principal. 
·  When weather conditions make it impossible for the bus to make the rounds, an announcement will be 

made on the radio station in Rockdale.  
·  All riders must obey the driver.  Those who refuse to do so will be denied the privilege of riding the bus. 
·  The bus must run on schedule, so parents need to have their students ready 5 minutes prior to bus 

arrival.  The bus driver will honk twice and then will leave the area. 
·  The availability of a bus is also reviewed each year.  In general, we do not at this time provide a morning 

route.  We do provide transportation for the 3’s and 4’s dismissed at 12:00. An additional bus fee is 
assessed for this service. 

·  We also have a van that can be used for transporting smaller groups of students.  
 
BUS PROCEDURES: 
 
·  The driver is in full charge of the bus and pupils.  Pupils should obey the driver promptly and cheerfully. 
·  Pupils must never stand in the roadway while waiting for the bus.  They should wait a sufficient distance 

from the pavement to allow room for the bus to pull off the pavement onto the shoulder. 
·  Each student should be seated immediately upon entering the bus in the place assigned by the driver.  If 

the van is used, seat belts and car seats must be used. 
·  When leaving the bus, pupils must observe the directions of the driver. if it is necessary to cross the 

road, this should be done in front of the bus, in full view of the driver. 
·  Loud, boisterous, or indecent conduct shall not be tolerated. 
·  No pupils will be allowed to throw waste paper or other rubbish on the floor of the bus or out the window. 
·  No pupils shall stand or move from the place assigned or in any manner move about during the trip. 
·  No pupils will enter or leave the bus until it has come to a full stop. 
·  Pupils must not, at any time, extend their arms or heads out of the bus window. 
·  Unnecessary conversation with the driver is prohibited. 
·  In the cases where excessive misbehavior is continued, incidents will be reported to the principal.  

Suspension from the bus is a possibility if behavior is not changed.  Expulsion from the bus is the final 
alternative and will be enforced if misbehavior continues, but not until parents have been notified and 
given the opportunity for correction. 
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WHO, WHAT, WHEN, & WHERE 
 

Name    Position   Hours    Room 
Administration 
Rev. James Mann  Pastor        CMO 
Mrs. Cindy Melcher  Principal       CMO 
Mrs. Sharon Willis  Sr. Secretary   7:45 – 1:30   CMO 
Mrs. Becky Bigan-Leslie Secretary       CMO 
 
Teachers 
Mrs. Cindy Melcher  7th & 8th Grade 
Miss Michelle Pierce 5th & 6th Grade 
Mr. Corey Moss  3rd & 4th Grade 
Miss Kristi Fischer  1st & 2nd Grade 
Mrs. Evie Mann  Kindergarten 
Mrs. Cindy Widner  Pre K 4       Portable S. 
Mrs. Kelly Brymer  Pre K 3       Portable N. 
 
Special Curriculum Areas for Elementary Students 
Mrs. Eileen Schneider Library (Wed. A.M.)      Library 
 
Special Service Areas 
Mrs. Jennifer Fisher  Custodian       Channel 9 
Mrs. Margie Gilchrist Lunchroom Manager 6:30 – 2:00   Kitchen 
 
Pre K After School Care 
Mrs. Cindy Widner  Director       Portable E. 
 
Teacher Aides 
 
Bus Driver 
 
 
St. Paul Lutheran Church 
Rev. James Mann  Pastor        CMO 
Mrs. Sharon Willis  Sr. Secretary   7:45 – 1:30   CMO 
Mrs. Becky Bigan-Leslie Secretary       CMO 


